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1 Vouchers

1.1 Application Fee Receipt (F1)

This option is never used here.

1.2 Demand Fee Receipt (F3)

To enter Tuition Fee received
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After saving the receipt
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Payment Mode column
V - Voucher Entry
B — Bank Entry

C - Cash Entry

1.2.1 Demand Receipt - when the received amount is more than the Demand

In some cases, student would have paid more than his Demand, in that case we need to keep the difference amount in Advance. Below student was
supposed to pay 76160, but he has paid 76460, 300 extra.

Click on Deposits / Advances option on the right
New row Advance/Deposits gets added.

Enter Receipt Amount as per Demand, the additional amount enter against Advances, so that the received amount matches.
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WHEN YOU OPEN STUDENT LEDGER, AMOUNT 300 IS SHOWN UNDER ADVANCE
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1.2.2 Demand Receipt - when student has paid some paise

Some student has paid fees 76000.10 instead of 76000
In these cases, enter fee received 76000 has usual using Demand Receipt option

For the .10 paise, enter it as miscellaneous income using general receipt option

1.3 Non-Demand Fee Receipt (F4)

Use this option to enter fees other than tuition fee like exam fee, attendance shortage fees [Use pink challan]

e & A &
“

Filapp FeeAdvance Adm. No. (MQ2 Branch [CIVIL ENGINEERING Student List Student
Fee Name [KRISHNA KP Year [CIVIL ENGG-1 ST YEAR Eadasy
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Close
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1.3.1 Enter Scholarship Amount received against the student

When we receive Scholarship, we need to enter against that particular student as Non Academic Receipt (F4). This entry will be shown under Deposits in
Student Ledger.

Student Ledger All Years .‘,ﬂ
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1.3.2 Adjust Scholarship Amount received against the student

Now we need to adjust the scholarship amount to student fees.

Goto Vouchers -> Adjust Advance/Deposits to Fee Receipts (Journal Entry) option. Pass an entry for the amount reflected as deposit, if any excess amount
present has to be refunded to the student.
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1.5 Cash Deposit to Bank (F5)
To enter all deposits made to bank thru cash

1.6 Cash Withdrawals (F6)
To enter the details of cash withdrawn from bank.

1.7 General Receipts

To enter vouchers other than student fees, example fine, Internship Fee, amount received from rent, temple donations etc

]
0 8
Fiapp Fee Advance Gaviornl Rucolnt Student
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8,000.00 Ci
b INTERNSHIP FEE . e
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Ref.No. : VOUCHER NO. 10068 ear
Cha.No. : PAID THRU CASH dated
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1.7 Payment Voucher

1.7.1 Reversal entry of cheque returned

To enter Received entry as appeared in Bank Pass sheet

Fiapp FeeAdvance .
Fee Receipt Entry(In-Direct Income)

[3 No. 145 Date: 05-Jun-2018
& ‘3 Tuesday
3
F2
Student Particulars Debit Credit
Data
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F3 Dmd
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To enter Return entry as appeared in Bank Pass sheet
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1.10 Journal Entries

1.10.1 Journal Entries for Expenses

To enter payments other than student related, like telephone charges, purchased stationary etc. Normally Journal entries will not include Cash / Bank ledger.
Any annual maintenance, car maintenance, library books, salary advance, rent received, expenditures, any credit purchase is entered in Journals

Credit Purchases — Debit Expenses

— — S = Y
i _— ; >
‘ €0 ® u 3 &
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Ledger - Library Books Alc
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fouchers  Student Demand Transport Account Books/Ledgers Reports Masters Configuration Update/Sync Bt
g i / . &
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PApp Ledger
& N
Student N
; s
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NonDmd Fos
Fee Rept Reports.
W ;
F5 Bank H
Deposit Backup
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RNSIT

BENGALURU

Ne.: 2 JOURNAL VOUCHER Date: 25-Apr-2008

Particulars Credit

BOOK PARADISE 186,783
Library Books A/c

Total

Narration : BEING PURCHASE OF LIERARY BOOKS

Ledger entry for payment to BOOK PARADISE



Vouchers Student Demand Transport Account Books/Ledgers Reports Masters Configuration Update/Sync  Exit

_ am il .

Fiapp Fee Advance

No. 10189

Particulars Debit Credit Daily Fee

Collection
By BOOKPARADISE 1,86,783.00 e
To CANARA SBNO-8574101050101 1,86,783.00

die J2 fo ki

I

Narration
Pay To: M/s. BOOK PARADISE 1,86,783.00 1,86,783.00

Bill No. :
Chq. No. : 338274 dated 25-04-2018
Towards : PURCHASE OF LIBRARY BOOKS
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Journals Bank to Bank Cash Alc Bank A/c
KRISHNA 2018-2019 | 02/05/2018 | 3:39 PM Server Runing
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[ €515 Report Viewer
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RNSIT
UTTARAHALLI MAIN ROAD BENGALURU

PAYMENT VOUCHER
No.: 10199 Date : 25-Apr-2018

Pay to M/s. BOOK PARADISE a sum of Rs.1,86,783.00 (Rupees One Lakh Eighty Six
Thousand Seven Hundred Eighty Three Only) towards PURCHASE OF LIBRARY BOOKS.

DEBIT : BOOK PARADISE
CREDIT: CANARA SB NO.8574101050101

|

Received with thanks from RNSIT UTTARAHALLI MAIN ROAD,BENGALURU a sum of
Rs.1,86,783.00 through Cheque vide bearing Cheque No.:338274 dated : 25.04.2018.

Signature of Payer Swnature of Recerver




1.10.1 Journal Entries for Expenses

Journal reversal entry for CH ISSUED PENDING CLARIFICATION

WHEN CHQ WAS ISSUED, ENTER AS BELOW

Dr Cr
By CH ISSUED PENDING CLARIFICATION 646
To Canara Bank 646
WHEN CHQ GOT CLEARED, ENTER AS BELOW
Dr Cr
By Exam Remuneration 646
To CH ISSUED PENDING CLARIFICATION - 646

1.13 Fee Concession / Wave off

Management gives concession to students in paying fees, so we need to add concession amount in
the demand.

m @ Student Ledger x b
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Enter the Concession fee against Development and Other fee. Enter the details of who recommended for Concession in Remarks.
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Check the student ledger to ensure the concession has been affected.
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1.14.1 Delete Fee Concession

|/ o B 0 b
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Select the student to delete
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And then click on Delete
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1.15 Adjust Advance/Deposits to Fee Receipts (Journal Entry)

When the student joins, demand was not created, hence the fees paid will be entered as Advance

User Collection
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Once the demand is created, we need to adjust to the fee receipt
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Keep pressing enter and Save the entries. Date can be today’s date, as the receipt entry won’t
change.

Advance amount will be moved to Adjusted under Fee Advances / Deposits section
Advance amount will be reflected under Demand Fee in Receipt section

Balance amount will be shown under Demand section
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The list of students for whom the advance amount needs to be adjusted can be generated using

Advance/Deposit Details option under Demand menu
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1.15.1 Adjust fee paid in last year for current year fees

Use this option to adjust last year fees paid for current year fees. Normally this situation comes
when student have year back. Say a student has paid fees in 2017-18, but he didn’t get eligibility for
2017-18. Later he gets eligibility for 2018-19, so the fees paid in 2017-18, should get adjusted for

2018-19.

Make the amount paid as Advance
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Enter the amount as advance
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The amount will be shown as Advance in current year
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1.15.2 Adjust the scholarship amount received to fee

Getting below error while adjusting the scholarship fee
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TO overcome this error, first enter a receipt againt UNKNOWN for 1 rupee, while saving
ensure the receipt no. is entered differently, which doesn’t exist in the system and save it.

Then make the adjustment entry from advance.

Later ensure this receipt entry for 1 rupee is removed.

1.17 Refund Advances / Deposits (Scholarship or Excess fee paid)

To refund the student scholarship amount received after adjusting the fee balance.
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The refund amount should reflect under Refunds section
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Once the refund is done, ensure that the Closing Balance under Fee Advances/Deposits
section shows is zero



1.18 Permission Letter
To enter details of permission letter taken for paying fees at later time

To enter details of permission letter taken for paying fees at later time

This will be highlighted in the Student Ledger Screen
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Tally.ERP 9
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Working Tally.Server 9 in Educational Mode

Tally.Server9 canbe tried and tested using itin the Educational mode, before purchasing Tally.Server 9 license.

To use Tally.Server 9in Educational version, install Tally.Serverin the Server machine and configure it to the
existing license as a partofthe Installation process.

Forthe Installation procedure, click here .
To work in Educational Mode

1. Click W : Work in Educational Mode or press Alt + W in the Startup screen.
2.When Tally.Server 9 Monitor is opened in Educational mode ,
e No Login is required.

e The Company View/User View reports will show data for only the current day. Period cannotbe changed
in Educational mode.

e The existing Security Configurations will be applicable.

e When a user tries to set Security Configuration, using F4: Security option in Tally.Server Information
screen, the Login screen will appear. Only authorised users can change these settings.

Using Tally.Server9, data can be accessed by Tally.ERP 9 Gold Client machines.

When the shared data is accessed from Tally.ERP 9 on the Client Machine, Tally.ERP 9 will also work in
Educational Mode. In other words, user can record transactions only on 1st, 2nd, or 31st of a month.


https://help.tallysolutions.com/tallyweb/modules/pss/crm/kb/search/CKBTallyHelpSearchWIC.php
https://help.tallysolutions.com/article/ts9rel54/ts9/installing_tallyserver_9.htm
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Updating Tally.Server 9 License

You can update yourlicense to avail enhancements and latestreleases.

To update your Tally.Server 9 license

1. Click S : Manage Server in the Tally.Server 9 monitor screen.
2. Click F3 : Licensing in the Tally.Server Information screen.

3. Click U : Update License in the Startup screen, as shown below:

Licensing Operations

L : Sumender Your License
P : Renew Your TSS

C

: Configure Existing License

-

Use this opdion to configure Talle Server 9 1o use an exsting Foense.

4. Press Enter to update the license.


https://help.tallysolutions.com/tallyweb/modules/pss/crm/kb/search/CKBTallyHelpSearchWIC.php
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Installing Tally.Server 9

You caninstall Tally.Server 9 from the downloads page on the Tally website. Alternatively, you can install the
application using the CD installer.

Tally.Server 9is compatible with Windows XP SP2 64-bit, XP SP3 32-bit, or higher versions of the Windows

operating system.

Recommended system requirements:

Particulars Recommended Configuration
Processor Intel Core2Duo and above orequivalent
Fora 32-bitoperating system: 2 GB or
more
RAM
For a 64-bitoperating system: 4 GB or
more
) 30 MB free space to install the
Hard disk o
application
Monitor .
. 1024 x 768 or higher
resolution
Operating Microsoft Windows XP SP2 (64-bit), MS
system Windows XP SP3 (32-bit), or later
Connectivity Continuous connection to the internet

A new customer of Tally.ERP 9 with Tally.Server 9 will need two installers - Tally.ERP 9 Series A Release 5.X
installerand Tally.Server 9 Release 5.Xinstaller.

To install Tally.Server 9

1. Double-click the installericon to openthe Tally.Server 9 Installer.
2. Selectthe required installation folder path if you do notwantto install Tally.Server 9 atthe defaultlocation.
3. Click Advanced to alter the default settings.

4. Click Check Latest to check the latestversion of Tally.Server 9 thatis available. The Install Now option in
the Tally website, by default, installs the latest version of the application.

5. Click Install Latest to install the latest version. Alternatively, click Install to install the version thatyou have
downloaded.

Note : Tally.Server 9 Series A Release 5.0 is compatible with Tally.ERP 9 Series A Release 5.0. You can
install Tally.Server 9 in a different machine, if required. However, itis recommended thatyou install it
in the machine where Tally.ERP 9 Gold License is installed.

To alter the default settings


https://help.tallysolutions.com/tallyweb/modules/pss/crm/kb/search/CKBTallyHelpSearchWIC.php
http://www.tallysolutions.com/website/html/downloads/tallyerp9-download.php

1. Click Advanced in the installation wizard, to view the Advanced Settings screen.

The Advanced Settings screen appears as shown below:

Advanced Settings

Select Accept default or Enter your choice

] ] Mamne of the server, for cients ko access

(®) Server(s)with Monitor)
Tally.Server

Dakta Mame  Data Lacation
Tally Gateway Server

Existing Tally.ERP9 Gold License
Server Mame [ IP Port

() Tally, Server Manitaor anly

Installs Tally.Server Service,
Tally.Server Monitar and Tallky

Gateway Service (Tally, Server will link to Tally, ERP2 Gold license, so that the
clients can find and reach Tallv. Server aukomatically ko
access the daka)

Existing Pre 5.0 License Local Directory

(Only For existing Pre 5.0 users wanking to first experience
this release alongside their existing setup)

Cancel Accepk

2. Select Server(s) (with Monitor) to install Tally.Server 9 Service and Tally.Server 9 Monitor .

Note : By default, in the Name of the Server , for clients to access field, the system name is the Tally.Server
name (data server). Any name can be given to identify Tally.Server (data server).

3. Enter the Data Name .

4. Select the Data Location from the system.

o Existing Tally.ERP 9 Gold license users can enter the gateway server name/IP, and port number of
Tally.ERP 9 Series A Release 5.0 Gold edition. Using this, Tally.Server (data server) will connect to
Tally.ERP 9 Gold license. Hence, Tally.ERP 9 clients can find and use the data server service
automatically.

o Users who are using 4.91 orolderreleases, and wantto experience Tally.Server 9 Series A Release
5.0, enter the existing license file path in the Existing Pre 5.0 License Local Directory field.

5. Select Tally.Server Monitor only to install only the Tally.Server Monitor.
6. Enter the Server Name/IP and Port .

7. Click Accept .

The Tally.Server Monitor can be installed in a different machine separately.

Users who are using Tally.ERP 9 Series A Release 4.91 orlower have to upgrade to Tally.ERP 9 Series A

Release 5.0 before installing Tally.Server 9 Series A Release 5.0.

Components of Tally.Server 9

When Tally.Server 9is installed, the following components/files will be installed:

e tssvc.exe : This is Tally.Server 9 service that provides the Data Server Service.
e tssvc.ini : This is the configuration file for Tally.Server 9 server.

o tallyserver.exe : This is the Tally.Server Monitor application.



o tallyserver.ini : This is the configuration file for Tally.Server Monitor application.
o tallygatewayserver.exe : This is the Tally Gateway Server application.
o tallygateway.ini : This is the configuration file for Tally Gateway Server application.

e Setup.exe : This is the Uninstall/Upgrade application. It will uninstall Tally.Server9, Tally Gateway
Server, and Tally.Server 9 Monitor.
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Activating Multi-Site Tally.Server 9 License

A Multi-site accountis a type ofaccount under which multiple Tally.ERP 9, Tally.Developer 9, or Tally.Server9
licenses activated on differentlocations, can be added. Each site is given a unique identification by the user,
termed as Site ID. The multi-site accountis identified using a unique AccountID.

For example , a company with branch offices in multiple locations, where single and multi-user licenses are
activated, can create a multi-site account and the administrator can centrally manage all the branch office
licenses.

To activate a multi-site account

1. Start Tally.Server 9.
2. Click A: Activate Your License in the Startup screen as shown below:
T T T

Licensing Operations

CLMval 2L

¥ ¢ Reactivate Your License
L ¢ Configure Existing License

Use this oplion to configure Tally. Senver O o use an exashing hoenss.

o Ifyou are a Microsoft Windows standard user, and do nothave the required rights, a message
appears as shown below:

You need administrator rights to perform this action.
Enter administrator Username and Password to restart Tally. Server 97

Yeosg or Mo

Click Yes , and enter your computer administrator username and password to restart Tally.Server9
with administrator rights.

o Ifyou have Microsoft Windows administrator rights, a message appears as shown below:

You need administrator rights to perform this action.
Tally Server 9 will restart with administrator rghts.

Restart?

Yes ar No

Click Yes , for Tally.Server 9 to restart with administrator rights.

3. Click F2: Multi-Site to view the Site License Activation screen.

4. Enter the Serial Number and Activation Key .

5. Enter the Account ID to which you wantto add this license. Contact your administrator for this information.
6. Enter the Site ID . The Site ID should be a unique name to help you to identify this license.

7. Enter the Site administrator e-mail ID . The site administrator is authorised to perform all licensing


https://help.tallysolutions.com/tallyweb/modules/pss/crm/kb/search/CKBTallyHelpSearchWIC.php

operations for this site. The Site License Activation screen appears as shown below:

Activating Your Site License
If you are actrvating & Tally product hcense for the frst ime, press F2 to activate the hcense.

Serial Murnbar . TH2BOJ0Z6
Activation Key . REPGOFX0R
Account |0 ¢ usengtally.com
Enter the extsting Account 1D to which you want to add this fcense.
Site ID . bangalore site

Enter & unigue name (Tor exampie, yvour focation or nature of business) fo
identfy thia lcense.

Site admimstrator e-mail 1D . useratally.com

Confirmn gite administrator e-mail 10 JuSS =GV AL10]

The unlock Key and Tally NET account dalails will be sent to the Site administrator e-mail 10

8. Press Enter to save. The Manage Account screen appears as shown below:

The e-mail ID} rashmi.reddy@atallysolutions.com is already linked to one or more account(s).
Press Esc if you want to activate your license using a different e-mail 1D.

To activate your license using this e-mail 1D:

1 Add to an existing account
Activates a alte hcense for this senal number under an existing accourn.

2 Create a new account
Creates a new account with a new Account 1D

9. Click Create a new Site to activate this site license. A confirmation message appears on successful
activation.

Note: Click Reactivate an existing Site to reactivate an existing site license.

10. Press Enter to view the Unlock License screen.

11. Enter the Unlock Key sentto your e-mail ID in the Unlock License screen as shown below:

Unlocking Your License

Unlack Key a UALXRDI

Enter the unlock Ley sent ta waur e-rail [0

Fress F2 if you have not received the Unlock Key

12. Press Enter to unlock yourlicense.

A confirmation message appears after you unlock your license.

Note : On activation, the license details are displayed in the Information Panel .
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Accessing Tally Data from Tally.Server 9

To access the data from Tally.Server 9 (data server), the administrator has to give only the Data Name to the

users. Using this Data Name, all the data in the corresponding location can be accessed through the client
machine.

Since the users just know the data name and notthe actual pathitis presentin, Data Security in ensured.
To access the Shared data

e Launch Tally.ERP 9
To Select Company

e From Company Info . screen, click Select Company and press Enter .

e Enter the Data Name in the Path field. If you are notaware of the Data Name click on S : Server Data Loc.
or press Alt + Sto getthe Listof Tally.Server Data Locations (Data Names).

P [ | L} : 10 Uphas % Bhap G d K- Keybosed | K Control Centre. H: Support Certs| H- Halp Sarvn [lata Loz

Iy Server Data Locations
Licenze Mods

) Sarvar
Data TALLYDTS7E {Liconsed) TALLYDTSTE

e Selectthe required Company Name from the List of Companies to start working onit.

Select Compan Cirl + M B
Select Company
Fath Data:TallyDTETS-1

hame I

List of Companies

Alokmala Age 1) T-Ape-2011 to I7-Asr 2012
Amman Mobors (1000T)  1-Apr-2011 do 37-Mar- 2002 |
Invius: Enftenprises [1000T)  T-Ape-2011 o 31-Mar-2012
Meatsonal Traders (10003)  1-Apr-2071 fo 37-Mar-2092 |
Cnental Traders [I007d)  1-Ape-2011 o J1-Mar-2012 |
Unibed Traders (10008 1-Agr-2011 lo 39-Mar-2042

Universal Traders {10006 1-Ape-2011 bo 31-Mar-2012 |



https://help.tallysolutions.com/tallyweb/modules/pss/crm/kb/search/CKBTallyHelpSearchWIC.php

To Create Company

e From Company Info. screen, click Create Company and press Enter .
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Security Control
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Rapeat Pas sword
Statulory complance for India [WARNING: femedting peur Taly'ioll pesswond mil recdes pour dite couzsbial)
Simte 1 Mot fpplicatie Uhia Seunly Conteod 7 Ma
P Coda (Ensble Secunly o avasd Taly NET Features)
Telephona Mo
Mabde Ko
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Symtesd ke Dacimal Fofion [
L Tt |
B g 2 -~ 1l & B

e Enter the Data Name in the Directory field. Ifyou are notaware of the Data Name click on S : Server

Data Loc. orpress Alt + Sto getthe Listof Tally.Server Data Locations (Data Names).

e Selectthe required name and press Enter .

Directory

List of Tally Server Data Locations
Location License Mode

Data:Server

(Licensed) Server |
Data: TALLYDTS76 (Licensed) TALLYDT576 |

)

e Now, you can create a new company in the selected Data location.
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Backup/Restore

Itis a good practice to take back up of yourdata atregularintervals to avoid any loss to data. Tally.ERP 9
provides you a facility to take back up of your data and restore as and when required.

On this page

e Backup data
e Restore backup

e Auto backup status

e Backup/Restore through Windows folders

Backup Data

Taking a backup of your data atregularintervals helps retrieve your backed up data when your existing data is
lost. Using Tally.ERP 9, you can easily take a backup of your company data any time and restore itwhen you
need.

1. Go to Gateway of Tally > F3 : Cmp Info > Backup to view the Backup Companies on Disk screen.

2.Source - The folder path where your company data is stored. By default, the folder path of your existing
company data is displayed here.

Note:

[ Ifyour company uses Tally.Server 9 to maintain data, backup has to be taken from the serverdata
location. Click S : Server Data Loc in the Backup Companies on Disk screen, and selectthe
serverlocation as Source .

[ If the administrator has enabled Security Control , provide authorised Tally.NET credentials to
access the List of Tally.Server Data Locations .

3. Destination - The folder path where the data backup has to be stored. You can store the backup locally on
your computer, on any external storage device, oron a storage space on the network.

4. Selectthe required company from the List of Companies . Select All items to back up data of all the
companies.

P: M; E-M 5 TallyShop | 5 K: Keyboard | K: Coalrol Centre| H: Support Centee| H: Help
Baikup Companies on Gisk

Salect Companies to Backup List of Compares

Source D Tally Tally Work AN_Bailds Data peeememeg .511:-:?:,1

Destination - D:Tally Tally Week Ul Builds Backe SRS Iﬂ:ﬁ;g

Narme of Cormpany Company Number 1 _End of List

ABC Traders (10002 ABC Company Ape-2070 bo Mar-2017

Balaji Toaders {11717 Avdon Infratec {1000) Ape-2046 to Mar-2017 |

Ganesh (10005 E-Banking 1000 Apr-2016 to Mar-2017 |

KRISHHA INTERIORS Co. (11123 CrverrideCreditlimit Test [RLEEIE!] Apr-20M6 to Mar-2017

Ganeshl (10008 TES2532 {10 24) Apr-2ME bo Mar-2017 |

ANC Pharmaceuticals [T000E TE-54054 {10004 Apr-201T to Mar-2018 ||

| TestiBank F10009) Apr-2016 1o Mar-2017
TestCompany {1001 Ape-2097 1o Mav-2018 |

5. Press Ctrl+A to initiate the backup process.
The backup file is stored in the destination folder as TBK900_10000.001 . Data backup taken using versions prior
to Release 6.0 used to store the data in TBK900.001 format.

Note: If you are using Tally.ERP 9 Release 5.x or earlier to restore the backup file (for example,
TBK900_10000.001 ), first rename this file to TBK900.001 and then restore.
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Restore Backup

You can restore the data of companies for which you haven taken a backup. When your currentcompany data is
lostor corrupted, you can restore your lastbacked up data using the Restore optionin Tally.ERP 9.

1. Go to Gateway of Tally > F3 : Cmp Info > Restore to view the Restore Companies screen.

2. Destination - The folder path where your company data is to be restored. Do notrestore backup data in the
folder where your company data exists, since it may overwrite the existing data.

3. Source - The folder path where the backup file is stored. You can restore data stored locally on your
computer, on any external storage device, oron a storage space on the network.

4. Selectthe required companies from the List of Companies . Select All items to restore data of all companies.

Note: Data backup taken using versions prior to Release 6.0 used to store the data in TBK900.001 format.
Therefore, ifyou are using Tally.ERP 9 Release 5.xor earlier to restore the backup file (for example,
TBK900_04557.001 ), firstrename the backup file in the destination folder to TBK900.001 and then

restore.

5. Press Ctrl+A to restore the data backup.

Auto Backup Status

Auto Backup Status displays the list of companies whose data is backed up ata common location and the number
of entries pending for backup from each company. This reportalso displays the path of backup and the number of
companies off-line. On completing the auto backup the status is setto complete.

e From Gateway of Tally > F3: Company Info > U : Auto Backup Status
The Auto Backup Status screen appears as shown below:

Auto Backup Status ABC and Co a Cirl + M 0

fAute Backup Status

(Aufo Backup Locaton | C\Mmlabackup Data

Mame of Company Mumber  Remaining Enlrefs) fo Backep

Selected Companiss

Backup/Restore through Windows Folder

You can backup your data in the folder formatand restore the same in Tally.ERP 9.

Backup your data

1.On your computer, go to the location where company data is stored.
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2. Copy the Data folder and paste itin a differentlocal disk or an external drive.

You can also copy the folder of a particular company, as shown below:

. ¢ Cormputer » Local Disk (D) » Tally Release » TalleERFS Rel6.2 » Data »

Organize ~ - Open

W Fawvorites
B Desktop
& Downloads
%] Recent Places

Include in brary -
Hame

1. 10000
L 10001
L 10011

Share with =

New folder
Date modified

1172172017 1:38 PM
1172273017 3:42 PM
1172017 2:50 PM

Trpg

Fibe falder
Fibe folder

File folder

Size

Restore the backup

1. Go to the location where the data was backed up.

. ¢ Computer ¢ Local Disk (D) » Backup » Data »

Organize = Include in library = Share with =
i Favorites P

Bl Desktop ). 10000

8 Downloads . 10001

';'r_ Recent Places i 10011

MNew folder

Date modified

11/22/2017 4:17 PM
1172272017 417 PM
11/22/2007 417 PM

Type
File folder

File folder
File folder

2. Press Alt+D or click the address bar. The location will be highlighted in blue.

[ | T

Include in library =

Organize

30 Favorites
Bl Desktop
& Downloads
% Recent Places

Share with =

-

Mame

|, 10000
. 10001
|, 10011

MNew folder

Date modified

11/22/2017 4:17 PM
1172272017 417 PM
11/22/2017 4:17 PM

Type

File folder
File folder

File folder

3. Press Ctrl+C to copy the path.

4.Open Tally.ERP 9 and selectthe company.




5. Press Ctrl+Alt+V to paste the location. The companies will be listed as shown below:

' Select Company '
Path D:\Backup\Data

List of Companies

GST 0000) 1-Apr-2017 to 31-Mar-2018
Oid Company (10001)  1-Apr-2017 fo 31-Mar-2018
Tally Solutions {10011) 1-Apr-2014 to 31-Mar-2015

Set the backup location
1. Go to Gateway of Tally > F12 > Data Configuration .
2. Enter the data path in Location of data files .

3. Press Ctrl+A to accept.

Data Configuration

Location of data ies (G Backupiata |
Location of export files - k\Tally Release\Tally.ERP 9 Rel 6.2

Load companies on startup 7 No

Select companies to preload on startup - 10000

Location of language files : ltally\Lang

Location of configuration file : D:ATally Release\Tally.ERP 9 Rel 6.2

The applicafion has to be restart for the changes lo apply

Similarly, you can also restore the data of a particular company in the folder format.
Errors and Resolutions
1. Unable to backup

This message is displayed if the data thatyou are backing up is damaged.

Unable to backup.
There is some problem with
ABC Company data.
Want to try fixing this using steps provided in TallyHelp?

Yes or Mo

Solution

1.Openthe Tally.ERP 9 data folder, and copy the company folder to a differentlocation. For example, if your
data folderis D:\Tally.ERP 9\data\10001, copy 10001 to a differentlocation.

2.Inthe Tally.ERP 9 data folder, open the company folder, and compare the size of the files Company.900 and
CmpSave.900 .

3. Ifthere is a difference in the size, delete Company.900 then take a copy of CmpSave.900 in the same folder
and rename CmpSave - Copy.900 as Company.900 as below:

CmpSave. 500 06-07-2017 15:09 300 File 4 KB
|| Company.500 08-07-2017 08:42 900 File 356 KB
] LinkMgr.900




| CrmpSave - Copy.200 5-07-2017 15:08 900 File 1 KB
| CrpSave.900 6-07-2017 15:00 300 File 4 KE
| Company.900 8-07-2017 08:4 a00) File 3156 KB

] CrmpSave.500
] Company.500
| LinkMgr.500

4. Rewrite the data. If the error Unable to backup is displayed when,

e You are trying to upgrade to Release 6.0.2 from a release priorto Release 6.0, then rewrite the data in the
previous release of Tally.ERP 9. Forexample, ifyou are trying to upgrade from Release 4.93, then
rewrite the data in Release 4.93 and continue to upgrade. To rewrite the data in the older release, check
if you have the olderrelease in the installation folder or download itfrom the Tally Solutions Website .

e Taking a regular backup when working with Release 6.0.2, then rewrite the data in the same release.
Rewrite Data

1.InTally.ERP 9, in the Company Info screen press Ctrl + Alt + R and selectthe company for which the
backup failed. Select Yes as shown below:

Backup before rewriting ?

Yes or HNo

2.You will be prompted to back up your data before rewriting. Select No as shown below:

Rewrite ?
Yes or Mo
Rewriting
Verifying
I |
0% 50% 100%

Now, you can back up yourcompany data.
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